
Electrical Permit Application
Instructions

Electronic Safety and Licensing Application 
User Instructions



Select + NEW APPLICATION.



Select Permits
from “Area” 
drop-down list.



Select Electrical
from “Program 
Area” drop-down.



Select Permit only
from “Permit Type” 
drop-down.



Select Permit to 
Operate from 
“Application Type” 
drop-down.



Select your 
business account
from the “Account” 
drop-down.



The State will only conduct 
inspections in delegated 
municipalities where the 
project is located on a state-
owned property or where there 
is a conflict of interest with the 
municipality. Select “Non-
Delegated Municipality” if the 
municipality where the project 
is located is not on the list.

Select the drop-
down menu for a 
list of delegated 
municipalities.



If you selected “Non-
Delegated Municipality” 
above, please answer Yes.

If you selected a Delegated 
Municipality and the project 
is located in a State-owned 
building or property, please 
answer Yes.

If you selected a Delegated 
Municipality and the 
Municipality has a Conflict of 
Interest, please Answer Yes.

Select Save and Continue.



If the project is in a 
delegated municipality 
and is not a state-
owned building and 
there is no municipal 
conflict of interest, 
select No and a message 
will appear directing 
you to contact the 
municipality regarding 
electrical permits.



You must enter a 
mailing and public 
address and click on 
SAVE AS MAILING 
and SAVE AS PUBLIC
when entering each.



Once each address is 
saved successfully, 
select Save and 
Continue.



An owner is required to be one of the affiliations. 
Other affiliations can be added for the project. 

Add a new individual by 
checking the box to Create 
an Affiliation, or affiliate 
an existing customer using 
Search by Email.



Fill out all the required 
“Affiliation Information” 
(fields marked with an 
asterisk) and select Save.



You must enter 
the Project Site
information. 
Existing sites can 
be searched using 
site ID, Site Name, 
Municipality, or 
Address.



Fill out the 
required Site
information 
(fields marked 
with an asterisk)
and select Save.



You can select Add 
Building to provide 
information (this is
not required) and 
Select Save and 
Continue.



On the “Questions” 
page, enter 
information about 
the Electrical 
Contractor and 
Master Electrician 
Credentials. The 
Credential Numbers 
are verified by the 
system and you will 
not be able to submit 
the permit if invalid 
numbers are entered.



Continue the 
“Questions” page by 
entering information 
about the project. A 
value must be 
entered to answer 
each question, or 
you will not be 
allowed to submit 
the application. If 
you do not have any 
of the components 
that the question 
asks about, enter 0.



Enter 0 for any 
component that is 
not being installed.



If you are Submitting 
Plans for an electrical plan 
review, select Yes from the
drop-down. You will be 
prompted on the next 
page to upload the plans. 

If you are not submitting 
plans, select No. 

Select Save and Continue.



On the “Attachments” page, 
Upload your documents and 
select Save and Continue. 

If you indicated on the 
previous page that you are 
not uploading attachments, 
select Save and Continue.



The summary 
screen will list the 
total estimated
inspection hours. 

Select Save and 
Continue. 



On the “Application Review” page, an 
error message will appear if you did 
not answer all required questions or 
entered incorrect information. Select 
the blue text to back to the page and
correct the information.  



On the “Review and 
Submit” page, if all the 
information is correct, 
check the I accept box
and type your name in 
the electronic signature 
box. Select Submit at 
the bottom of the page. 



You will be taken to 
your “Cart” to pay the 
application fee. Select 
Permit from the “Pay 
For” drop-down. 



Check the box for the 
Permit Fee that you want 
to pay for (or check Select 
All to choose all items 
listed) and select Continue.



Select Continue to be redirected to a 
payment site to complete the transaction.

Note: The permit will not be submitted 
until the application fee is paid.


